MassDEP, Bureau of Air and Waste

Air Quality — AQO1 Limited Plan
Approval Application (Fuel and
Process)

Instructions for Online Filing
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AQO1 LPA Fuel or Process

How to create an account in ePLACE
How to file an online application

How to pay fee

How to check your application status
How to get help
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Register for an Account

s (Pican ot of e Carroorsma® of N mmchwwty

 Create or Log-in to your
account in eLicensing

@ ) eLicensing and ePermitting Portal

® First time users CIiCk here i Ry N A O IR T e T i e R

e Be sure to provide.your
full name, address, ang
contact information when o
setting up your account.

elcome to the Commomwealth of Massachusetts ePLACE Legn

Pal U Wownar o E-mpd
The {imr o ple ter i acteis

e s = [ ST the Commonmiv

0y #¥] ITF TN 1

Fasowmes
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File an Online Application

» Click here to start (new application- see slides 13 and 48 for resuming
a partially completed application)

Dashboard My Records My Account Advanced Search «

Welcome LICarlson
You are now logged in to the Commonwealth's elicensing and ePlace Portal.

File an Online
Application

What would you like to do?

- File an Online Application
- Renew a License, Permit or Certificate
- Amend License, Permit or Certificate Information

RN
-:/ SN
{ )
(Z
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File an Online Application

« Read and accept the Terms and Conditions

Click the checkbox and click “Continue”

[ File an Online Application ]
Oniline Applications and Record Authorization Form
Welcome to the Commonwealth of Massachusetts elicensing and ePermmitting portal
Im order to continue, you Must review and acocept the terms outlined as set forth
below . Clhick the "Contimnue” buttbon in order 1o procesed with the online submission
Process.
in order to perform licensing and permitting transactons online, you were reguired o~
o reqgister for the elicensing and ePermitting Portal. All registered users of the
elicensing and ePermmittng Portal are required o agres to the following:
1. Use of the Commonwealth of Massachusetts el icensing and ePaermitting Portal is
subject to federal and state laws. which may be amended from time o tme.
imcluding aws governing unauthorized access o cormpLuiter systems. Onlirne
inQuiries and transactions create electronic recornds that in some instances miqht
1 I hawe read and accepted the abowve terms.
§ s N\
= %
2 =) I
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File an Online Application

* Click on “Energy and Environmental Affairs” and “Apply
for a DEP Authorization”

CLICK ON THE BELOW LINKS TO APPLY FOR AUTHORIZATIONS FROM DIFFERENT DEPARTMENTS:

ENERGY AND ENVIRONMENTAL AFFAIRS (DEP, MDAR, DCR)

(J APPLY FOR A DEP AUTHORIZATION
(J APPLY FOR A MDAR AUTHORIZATION
(O APPLY FOR A DCR AUTHORIZATION

LINK YOUR ACCOUNT

ﬁ‘i_";"\
N 2\
l':
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File an Online Application

o Click “Air Quality” to see the available applications

o Select either AQO1 Fuel or AQO1 Process

The following are the Authorizations for the selected Department:

Air Quality (AQ)

(050% or 25% Facility Emission Cap Application
(JAQO1 - Limited Plan Approval for Fuel Utilization Emission Unit(s) Application
(OAQO1 - Limited Plan Approval for Process Emission Unit(s) Application

sy
\@/ EEA ePLACE Portal



Step 1. Facility Information: Faclility

e Search for an existing
facility by entering name  *Facility Name
or address and click on

o —— T
“Search”.
ity ot D
« |f not found, cli
“Clear” and use — ——
or fewer criteria DEP Facility ID: . AQID:

e |f still not found, add as

new facility by typing in Search | Clear |
the facility information as
required (see red asterisk)

@ EEA ePLACE Portal



Step 1. Facility Information: Faclility

Based on what you have
searched for, a list will be
returned with all possible
matches.

In the example here the search
was for a street named
“Hampden”

Click on the button to the left of
the facility name and click
“Select” or

Click “Cancel” and search
again

@ EEA ePLACE Portal

Facility(s)

Showing 1-12 of 12

Facility Name | Address

() HAMPDEN | 625 MAIN ST HAMPDEN MA 01036

() HAMPDEN AUTO BODY | 224 MAIN ST HAMPDEN MA 01036

() HAMPDEN COUNTRY CLUB | 128 WILBRAHAM RD HAMPDEN MA 01036

() HAMPDEN COUNTY JAIL | 0 GEORGIA ST LUDLOW MA 01056

() HAMPDEN COUNTY SHERIFFS DEPT CORRECTION | 627 RANDALL RD LUDLOW MA 01056
() HAMPDEN ENGINEERING CORP | 99 SHAKER RD EAST LONGMEADOW MA 01028
() HAMPDEN FENCE SUPPLY INC | 80 INDUSTRIAL LN AGAWAM MA 01001

©) HAMPDEN GAS MART INC | 562 WESTFIELD ST WEST SPRINGFIELD MA 01089

() HAMPDEN HIGHWAY DEPARTMENT | 589 MAIN ST HAMPDEN MA 01036

() HAMPDEN PAPERS INC | 100 WATER ST HOLYOKE MA 01040

() HAMPDEN PONDS REALTY LLC | 95 NEW BROADWAY WESTFIELD MA 01085

() HAMPDEN TRADING INC | 33 COMMERCIAL DR HAMPDEN MA 01036



Step 1. Facllity Information: Owner

o Click “Look Up” to find Facility Owners already
registered with DEP

e Or add a new Owner

Owner Information

To add an owner, click the "Add New" button. You will have the option of using your login information, if applicable. You can
also "Look Up~ a previously entered contact, and select as the owner. If an owner is incorrect or has changed, you need to add
the new/correct owner first, and then you can remove the incorrect/previous owner. Note that at least one owner is required tc
be entered.

Showing 0-0 of 0

Name Orgaizauon" Contact Person  Telephone # E-mail Action

No records found.

TSN

\@/ EEA ePLACE Portal
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Step 1. Facllity Information: Owner

« Search for an existing Ve
ContaCt by a entering F;:te::;le.' Middle Name:
name and click on “Look
UpH

« Select your contact from

the list and click “Continue” ioottn | cox O

e If not found, click on
“Clear” and try with fewer
criteria

e |f still not fou
“Cancel”

@ EEA ePLACE Portal
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Step 1. Facllity Information: Owner

Please fill the below nfarmation: X

« |f there is no registered
owner, click “Add New”

* inciwidualiOrganization

First Kame Middie Name Le=t Kame

 Provide all information in
the new window that
Opens *Telephane # Eit #

Suffin

e Click “Continue” e

*P.0. B | Addross Line
* Country

*(ity Rl “Tip

12
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Save and Resume Later

« At some point in the process, you should click the “Save and
Resume” button.

 When you do this, the system will send you an email with a PIN
Number.

« Share this number (forward the email) with the Responsible Official
who will be submitting the application under their signature.
Instructions for how to activate this PIN are available on the
ePLACE website.

 Once you click on “Save and Resume” the system will return you to
a page called “My Records”

» Click on the blue “Resume Application” link next to the application
line item to continuing completing the application.

@ EEA ePLACE Portal
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Step 2. Application Information: Facility
Related Information

e Click on “Instructions” for more Home

information about this
ap p I | Catl on AGID1 - Limited Pan Appraval for Fuel Ullization Emission Unitls) Application
o Falhy 2 Faplicaton 1 Bocuments PR i giiead. ¢ )

" Informaten Inkxmmation

« Enter either the SIC Code or RE——
NAICS code for that best
describes the facility. Use the

links provided if you need FcityRelted normation
assistance in finding the ——
correct code NS e

e Click “Continue Application” — 1

Mceth Amencan Induséry Classificabion System (HAICS] Code

i

/-:‘: 2
& LD

\@/ EEA ePLACE Portal
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Step 2. Application Information: EXxisting
Approvals

* Provide a list of existing B e
plan approvals for this T e M L me Em
facility. =

Epot ARl A = Hﬁﬂnd
rd)

e Click “Add a Row” to get
started -

Each pollutant must be listed A A o Ao e s et e nsaegs
with the associated approval. e b blark
This may mean that one "y by Spncly & Other S g e oo

meadifying or replacing

approval may be listed multiple ' pravicusly approved

equiprnent?

times in the table if that approval O e @0a
applles to mUltIple pO”UtantS Approval Numbar|z) Trarcemiltal Numiseriz) (I Alr Contaminan |

Applicable)

Use PTE for the approved Specily Approved Emession Limit in

Tons {12 month period):

emission limit if not limit is
established in the approval

./:}'.'. . N ;;_--;;\.‘
@ EEA ePLACE Portal
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Step 2. Application Information: Equipment
Description

e Provide a description of the project. There is a 4,000 character limit
to this description. If more space is needed, attach a more detailed
project description to the application.

Equipment Description

Mote that per 310 CMR 7.02, MassDEP can issue a Plan Approval only for proposed Emission Unit{s) with air contaminant emissions that are
representative of Best Available Control Technology (BACT). See Section D: Best Available Control Technology (BACT) Emissions and the MassDEP
BACT Guidance at (link to be determined)

*Provide a Brief description of the proposed project, including relevant parameters and associated air pollution controls, if
any:

* Are you going to attach a more detailed project description?:

("1 Yes () No

!{:_‘(5 ‘. :};_';;\.‘
@/ EEA ePLACE Portal
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AQO1 LIMITED PLAN APPROVAL

FUEL BURNING EQUIPMENT

Required Application Information:
0 Details of Proposed Project (Equipment and Fuel Used)
0 Stack Information
0 Proposed BACT Emission Rate/ Limits

0 Proposed Monitoring and Recordkeeping

"‘::;:\-; A ; ";’l
@ EEA ePLACE Portal
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SteE 2. AEEIication Information: Eguigment

Ditail of Proposad Project

* Provide a list of equipment .
proposed in this R

raneren
bbbk i i
. . :.-:q,-{’-"-' u-r_ o : :p- Lorariee Ul “".-
application. AL ey BT R Em,. B

e Click “Add a Row” to start SRS D —
and supply information as
requested in the pop up
box. ' -

DETAIL OF PROPOSED PROJECT
* Ermussion Linit No Equipment Typse: Specify If Other

e Once finished with a pop
up bOX C“Ck “Submit" * Description of Propoted = Manulacturer's Maximum Heal 'I.-.u:-H.JI-f-d

Equipment including Manufacturer Input Rating in MMBtu/hr
and Model Mumber or Equivalant:

* Once the table is complete,

Specify Other Fuel * Fuel Typs * Type of Bumer
. 14 . . . ”
click “Continue Application
* Is the Emission Linit eguipped It Yes. provide the percent of
with flue gas recireulation? recirculation
1 ¥en (1 N

_,"._."-.

s e

&8 D
- Y

A
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Step 2: Application Information: Stacks

TRy

o~ o
SN e
Y N
f -

s

|

\Z

% N
sy >

Provide a list and description
of the stacks proposed in this
application.

Click “Add a Row” to start and
supply information as
requested in the pop up box.

Once finished with a pop up
box click “Submit”

Once the table is complete,
click “Continue Application

' EEA ePLACE Portal

ETACH IPROWAMATION

e thin e Sk gy P R e
Lmpmare Lrrajem i “. ' .‘ﬂl Famrarter ar Trarpmraien Fad 'Weken oy exsad
Wik Ma Uil have F o " Wead Deveian i Baarga [[hegrvs Bangs ilea1 A

kT Tami] et brhanl

| iamiafow | = | et Secit | b Sctacted |

FREO -

STACK INFORMATION

If the proposed process has no stack {emissions vented through general room ventilation), then no stack information is required
Complete the table below to summarize the details of the proposed project’s stack configuration.

Note: Discharge must meet Good Air Pollution Control Engineering Practice. When designing stacks, special consideration must be
given to nearby structures and terrain to prevent emissions downwash and adverse impacts upon sensitive receptors. Stack must be
vertical. must not impede vertical gas flow, and must be a minimum of 10 feet above rooftop or fresh air intake, whichever is higher.

* Emission Unit No: {7) * Does this Emission Unit have a Stack #:
stack?:
() Yes O) No
Stack Height Above Ground (feet) : Stack Height Above Roof (feet] : Stack Exit Diameter or Dimensions
{inches) :
Exhaust Gas Exit Temperature Exhaust Gas Exit Velocity Range Stack Liner Material:
Range (Degrees Fahrenheit) : (feet per second):

m '.:_‘I’\Cfl.

19



Step 2 Application Information: BACT Emissions

* Indicate if you are/ are not proposing top-case BACT then provide
the detailed BACT Emission information in the pop up box.

HAUT Ervesgianms

>
BACT EMISSIONS
Complete the table(s) below to summarize the proposed project’'s BACT emissions.
* Emission Unit No: Fuel Used - Specify Other Fuel:
--Selact-- -

Fuel Type: = Air Contaminant: {Z) Other Air Contaminant: (2

- --Select—- v
*BACT Emission Limitation in (22 *Proposed Emission Restriction () Proposed Monthly Emissions
Pounds per Million Btu : {12-month) in tons: Restriction (Tons):
Proposed Fuel Usage Limit (if ) Proposed Fuel Usage Limit (if {20 = Unit of measure: 2
Any) - Monthly: Any) - Annually:

-Selact— -

y. S % ; ':}}_';:;\.‘
@/ EEA ePLACE Portal
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Step 2 : Application Information: Monitoring
and Recordkeeping

Step 2: Application information > Page 5 of 7

Monitering and Ascord Heeping Proceduras

Click “Add a Row” to get started
b o e et and then complete the items in
— the pop up box below.

Erison  fush  Soechy  Fusd  Metods  fpecly  liscondeoeg Iemuecol | Rl
iR B Ol Tree  Mesisdsn bt Preshies  PuigBepd e B

MONTTORING AMD SECORDATIMNG

s praatds destt

RS TR T

o [ Swmimmmerr

X
MONITORING AND RECORDKEEPING
Ad d a d esc ri pt i on Of Complete the table below to summarize the details of the proposed project's monitoring procedures and record keeping
procedures.
t h e p ro p OS e d Proposed record keeping procedures need to be able to demonstrate your complance status with regard to all
Limitations/restrictions proposed herein. Record keeping may include, but is not limited to, hourly or daily logs, meter charts, time
mon ito ri n g an d logs and fuel purchase receipts
reco rd ke e pl n g fo r * Emission Unit No: Fuels Used: Specify Other Fuel:
--Selact-- v
each proposed
. . . Fuel Type: * Method of Monitoring: (7) Specify Other:
emission unit and : e s
eac h fu e I use d *Record Keeping Procedures: * Frequency of Data Record: (7 Freguency of Data Record Hours:
--Select-- b --Selact-- v

' EEA P LACE POta e

< ,;-.\
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AQO1 LIMITED PLAN APPROVAL

PROCESS EQUIPMENT OR
ACTIVITY

Required Information:
0 Details of Proposed Project (Emission Unit Description, Air Contaminants)
0 Proposed Pollution Control Device(s)
0 Project Configuration (EU#, PCD# and Stack)
0 Stack Information
0 Proposed BACT Emission Rate/ Limits

0 Proposed Monitoring and Recordkeeping

@ EEA ePLACE Portal
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Step 2. Application Information: Project
Detalls

Dietails of Proposed Progect

EMTAIL £ FROVCLED PWCLIECT

* Provide the proposed emission

units and associated pollutant T e e
details — —

/ e T ey
e Click “Add a row” to R

g s gy B Cowdiarl e pass i Tl egaptueed 0 G eeklieg ai e eodl e o oiired iheaie PG

get started. o

° CO m p | ete the pop_ DETAIL OF PROPOSED PROJECT

Coemplete the table(s) below to summarnize the details of each Emission Unit being propesed.
u p bOX fo r eaC h * Emission Unit No: (1) * Process Type: Specify if Other:
- - --Select-- -

proposed emission B e | |

* Description of Proposed * Maximum Design Capacity: (1) * Associated Fuel Burning

: Equipment Including Manufacturer Equipment:

u n It Or g ro u p Of and Model Number or Equivalent:
emission units

* Air Contaminants: {7} Specify: *Uncontrolled PTE per 12

S e month period (tons per yr):

!{:_‘(5 ‘. :};_';;\.‘
@/ EEA ePLACE Portal
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Step 2. Application Information: Pollution
Controls

* Provide information about it e e DTSSR
existing or proposed pollution
controls associated with the

process CT0R G0

=

e Click “Add a row” to

g et Starte d . PROPOSED POLLUTION CONTROL

Complete the table{s) below to summarize the details of each PCD being proposed. Note: If you are proposing one or more Air
Pellution Control Devices (PCDs), you must also submit the applicable Supplemental Formis).

Pollution Control Device #: MNew or Existing?: Pollution Control Device Type: {7}

« Complete the pop- : 2

u p b O X f O r e a C h gc:::::fon Control Device Type - Description of PCD: Air_ S(ZT::ta minant(s) Cc:ntrc—lied:
eXiSting Or proposed Specify if Other: CE % by Weight: ) DE % by weight:
pollution control device.

OCE 2 Weight:

LR
A B
@/ EEA ePLACE Portal
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Step 2. Application Information: Project
Configuration

 Complete a table to show how
the proposed process g Gondpms
equipment or activity relates to e
the pollution controls and Ees
stacks or vents. This is called
the Configuration table.

 Click “Add a row” to get started

PROJECT CONFIGURATION
* Emission Uinit No: PCD #: Stack #:

sTo2

25

e,
e
@/ EEA ePLACE Portal



Step 2: Application Information: Stacks

TRy

o~ o
SN e
Y N
f -

s

|

\Z

% N
sy >

Provide a list and description
of the stacks proposed in this
application.

Click “Add a Row” to start and
supply information as
requested in the pop up box.

Once finished with a pop up
box click “Submit”

Once the table is complete,
click “Continue Application

' EEA ePLACE Portal

ETACH IPROWAMATION

e thin e Sk gy P R e
Lmpmare Lrrajem i “. ' .‘ﬂl Famrarter ar Trarpmraien Fad 'Weken oy exsad
Wik Ma Uil have F o " Wead Deveian i Baarga [[hegrvs Bangs ilea1 A

kT Tami] et brhanl

| iamiafow | = | et Secit | b Sctacted |

FREO -

STACK INFORMATION

If the proposed process has no stack {emissions vented through general room ventilation), then no stack information is required
Complete the table below to summarize the details of the proposed project’s stack configuration.

Note: Discharge must meet Good Air Pollution Control Engineering Practice. When designing stacks, special consideration must be
given to nearby structures and terrain to prevent emissions downwash and adverse impacts upon sensitive receptors. Stack must be
vertical. must not impede vertical gas flow, and must be a minimum of 10 feet above rooftop or fresh air intake, whichever is higher.

* Emission Unit No: {7) * Does this Emission Unit have a Stack #:
stack?:
() Yes O) No
Stack Height Above Ground (feet) : Stack Height Above Roof (feet] : Stack Exit Diameter or Dimensions
{inches) :
Exhaust Gas Exit Temperature Exhaust Gas Exit Velocity Range Stack Liner Material:
Range (Degrees Fahrenheit) : (feet per second):

m '.:_‘I’\Cfl.
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Step 2 Application Information: BACT
Emissions

* Indicate if you are/ are not proposing top-case BACT then provide
the detailed BACT Emission information in the pop up box.

Bt Ansla bbb Congrol TetPrmilogy IDACT] Emitsicak

* Click “Add a Row” to get started == NOR——

X (== ':—- ey e R T T T Tt e b R T T
BACT EMISSION -
Complete the table(s) below to summarize the proposed project’s BACT emissions. i A B
[ Comtus Aoptsssn + | [ e v e |
* Emission Unit #: Air Contaminant: ~ (2) Other:
1 Velo
* BACT Emission Limit: (7) *Unit of measure:  (2) *Emission Restriction (Month) (1)
in tons: You can enter more than
one BACT limit per
* Emission Restriction (12- ) Production or Operating limit  {?) Production or operating Limit (7} 1 H
month) in tons: {Month): (12-month): pOI|Utant by addlng a |Ine

fore each. Production or
23 .. operating limits can be
based on raw materials
used or finished product
produced

"‘::;:\-; = ";’l
@ EEA ePLACE Portal
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Step 2 : Application Information: Monitoring
and Recordkeeping

MImnwamnwmr
e kb Dot 15 1aamamai e il ot o] e pmpasamsd patgset § A e aral o
Py Sy vl

Click “Add a Row” to get started
. and then complete the items in
L — : the pop up box below.

MONITORING AND RECORDKEEPING X
Add a description of [l e b o

proposed herein. Record keeping may include, but is not limited to, hourly or daily logs. meter charts, time logs. purchase records,
the proposed sl il cosdas ok
mon |tO rl ng an d * Emission Unit/PCD #: * Method of Monitoring: (1) * Parameter Monitored: (7)
recordkeeping for == -

Other: * Frequency of Monitoring: {7} Frequency of Monitoring Hours:
each proposed A 5
em iss i on un it an d *Record Keeping Procedures: * Frequency of Data Record: (V) Frequency of Data Record Hours:
each parameter T y el e

monitored- m Cancel
N )

A ; . EEA ePLACE Portal
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Step 2. Application Information: Reqgulatory
Considerations

 Required for BOTH Fuel and Process Applications

 Identify any Federal Applicable requirements for the
proposed project.

" arsrtic-aien m roouenct frelo

Regulatory Considerations

indicats balow whather (he proposed projpect 5 subject o any aoditions) reguimiory reguirsmants

=F10 CMR 7.00; Appandis A Nonattaimmaent Review, oF S nelling used To avoid review undar 310 CMR 7.00 Appandcis A o
40 CFR 53 717

40 CFA 60 Mew Source Performances Standasrds (MSPSHT

- 40 CFR 63: NESHAPS for Source Categoniss — Maximum Achisvable (MACT) or Generally Avaitable (GACT] Control

Technology

Federal Applicability

FEOTRAL APPLICARILITY
I fuzefey al dreare

i ary i
. e Par Susls Fart
SE™
@/ EEA ePLACE Portal
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Application Information: Regulatory
Considerations

* |dentify any other (state) applicable requirements for the
proposed project. The text box allows for a description of
up to 4000 characters

* Indicate Facility-wide Potential for HAP and if the project
Is applicable to MEPA.

[ emeromt et |

@ EEA ePLACE Portal
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Application Information: Energy Survey

o Similar to the previous paper-based application, this
application requests that you complete an Energy
Survey. Only one question is mandatory.

LS E TN
ANEET

Step 2:Application Information >Page 7 of 7

* indicates a required field.

Energy Efficiency Evaluation Survey

Do you know where your electricity and/or fuel and/or water and/or heat and/or compressed air is being used/consumed?:
(O Yes () No
Has your facility had an energy audit performed by your utility supplier (or other) in the past two years?: (7)
(O Yes () No

Did the audit include evaluations for heat loss, lighting load, cooling requirements and compressor usage?:

() Yes () No

Did the audit influence how this project is configured?:

() Yes () No

Does your facility have an energy management plan?:

() Yes () No

Have you identified and prioritized energy conservation opportunities?:
() Yes () No

Have you identified opportunities to improve operating and maintenance procedures by employing an energy management
plan?:
() Yes () No

*Has each emission unit proposed herein been evaluated for energy consumption including average and peak electrical use;
efficiency of electric motors and suitability of alternative motors such as variable speed; added heat load and/or added
cooling load as a result of the operation of the proposed process; added energy load due to building air exchange
requirements as a result of exhausting heat or emissions to the ambient air; and/or use of compressors?:

() Yes (@ No

EEA ePLACE Portal
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Step 3. Documents

Step 3:Documents >Page 1 of 1

 Based on information
previously entered, the i
system will give a list of ,
documents you must attach
to the application. You may T R M

attach more documents
than the minimum required.

Attach Documents

 Document attachments are Wi e 48
limited to 100 MB EACH. N Tee el ey e

Combuston

Frppremt

Hanubchurs

Speciication, M0 I toderinla Ackotiny

* The system can accept Siairen
digitized plot plans

Emession Data
Mondoregpam 150 KB QR TROAAONTY plan

 To attach documents, click
“Browse” to start /
™

W eenepLace Portal
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Step 3. Documents

* You will get a pop up box. File Upload

Tha raemem file si

» Click “Browse” on pop up

* Find the document you wish to
attach on your computer

e Click on the file name then
click “open”

 Once the document uploads in
the file upload box, click
“Continue”

@ EEA ePLACE Portal
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Step 3. Documents

* Pick a document type from the Atiach Documents

drop down IISt and type In a Thee: rramrewm He sz alowed & 100 MB
description of the document you\ . &  «
attached iAo

 C(Click “Save”

e
« The document will take a minute ,
to load. When complete youwill o
get the following message ———

The attachment(s) has/have been successfully uploaded.

It may take a few minutes before changes are reflected. m m
C : : : Continue Application »
e Click “Continue AppllcatW_

/_‘\‘.Z :;;_-\
NN

\@/ EEA ePLACE Portal
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Step 4. Special Fee

* Most applicants will leave

this section blank B

Special Fee Pravisions
e Use this section ONLY if

you qualify under 310

CMR 4.0. or if you are ki

required to pay double

fee as a condition of an

enforcement document. vl

Fee payment will be covered starting

on Slide 40

@ EEA ePLACE Portal
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Step 5. A|c_)|c_)licant & Contributors

° The Appllcatlon ContribUtorS Step 5:Applicant and Contributors>Page 1 of 1
table will show all the people

. Application Contributors

who have logged into the

application to contribute to it or

view it.

—_ mm CotactPencn  Teephose!  Eud Aeton
* In the Signatory section
» Type in the Organization Name
» Indicate the organization type (source Ry -
of signatory authority)

» Indicate the title of the person who o

will be the signatory for this “Sousce of Sepaory Aty
application. '

*Tithe

@ EEA ePLACE Portal
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Step 5. Applicant and Contributors

e The Applicant Information box will show the hame and address of the person
currently logged into the application. This is the applicant. If the person filing out
the form is NOT the “Responsible Official” for the Facility, they are not the

applicant, please log out and have the Responsible Official log in to complete the
form.

» Click “Continue Application” if the correct person is shown as the applicant. Ignore
the “Edit or View” link- this has been disabled.

Applicant Information

To review or certify this application, click on the "Continue Application” button. For most applications, if you are not the applicant. you will only be able
to review. After reviewing, you will need to click on the "Save and resume later™ button, and have the applicant log-in to certify.

Applicant Information:

Ted Smith

10 Winter Street
Boston, MA, 02144

Telephone #: 617-777-5555 Email: tedsmith@email.com

Edit or View

1@ EEA ePLACE Portal
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Step 6. Review

e Review your application

o Click “Edit Application” if
you want to update or
change any information
you provided.

 The application should be
shared with the Signatory
or Responsible Official so
they too can review the
application before
submittal.

e,
@/ EEA ePLACE Portal

y Faclity 2 Appicanion 3 Applicant and
Informaton Information Contributors.
Step 4:Review
Continue Application »
w sl nformaton be A Apph

4 Review

youl MTIe 3 thes Rewvew page after selecting Resun
wch on the “Agpbcant snd Contnbutors” tab st the top of the page. and then ¢

Facility Information

POEN PAPERS INC | 100 W
dsty 130889

2
HW ID: MADOO111552%
dity Record 1D 15-FAC-014867

Owner Information

MName M"M Contact Person  Telephone # E-rmatd Acton
Notification Statement
Does your facility already operate with an emissions cap? Yes

Restricted Emission Status (RES) Approval

38



Step 6. Certification: Responsible Official

 When ready to submit, the
Responsible Official should be Mmoo
logged in and their name e s
should appear under ey Erlarlrorsaera
“Applicant Information” o

‘I certify that | have personally examined the foregoing and am famillar with the Information contained In this

° R e ad th e ce rt | f| C a’t| on document and that,based on my Inqulry of those Indlviduals Immediately responsible for obtaining the
Information, | balieve that the information Is true, accurate, and complete. | am aware that there are significant
State me nt penaltles for submitting false Information, Incfuding possible fines and imprisonment’

 Check the box agreeing to it

i C I | C k “ C 0 IT[I n U e " (] | agree that | am the Applicant. Date Signed:

tfyou are not the Applicant then click on Save and resume later button.

Ea™
A B
@/ EEA ePLACE Portal
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Step 7. Pay Fees

e Both “Pay Online and “Pay by -"-ﬂl:'l'Uﬂﬁﬁi:rjfwalmhdudmmnF.musml.rnmsc-ﬁppnnum |
Mail” are available. o1y

E L Y omions " Comiriaiom 8 iemiien

Step 7:Pay Fees
« Ifyou select “Pay by Mail”, the = iZui e
application review Will NOt start sy s,

Iz The slecionkc chack lea b 5035 per iGnsaction. Credt tand payments e
235K pey wranaadtion. Clicking on the PRY OMLIKE bution will beng you b the

until the check has been
received -

Papmest iy s be made by mail. Howeest, reiew al your peemb will not begin
unil] paymens noreceived By clicng on ihe :w Iri M Brid, you will ave
Salpmitted wour application. You will sscee & nosification mail with the Iocason and

« Online payment requires i
payment of a service charge. pkctonfos

Eert, Apmgajsd

i Trgel [Lremmazn Appicanon Fee SEAE [0

Click the appropriate box to
begin

@ EEA ePLACE Portal
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Step 7: Pay Online

If you select “Pay Online”
you will be redirected to a
third party payment page.

[RES— -

Provide the information
required on this page and
click on “l accept” to
indicate your acceptance
of the MassDEP and

Ncourt Terms Agreement.

@ EEA ePLACE Portal
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Step 7. Pay Fees: Pay Online

e At the bottom of the page
IS the button to “Submit
Payment” or, if you wish
to change your mind and
pay by mail, Click the
“Back” button to return to
the application

Please clickhe hack buton o etim fo your applicaion
Back

Submit Peyment

@ EEA ePLACE Portal
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Step 7 Pay Fees: Pay By Mall

 If you pay by mail, you will be e-mailed instructions

 Please make checks payable to the “Commonwealth of
Massachusetts” and include your application # on the
check

e You can mail your payment to:
Department of Environmental Protection
PO Box 4062
Boston, MA 02211

W eea ePLACE Portal
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Record Issuance

 When you successfully Q01 - it Plan Approvalfor Process Eission Uk pplcaon
submit your Notification a o e el yhes B Recondiuance
you will receive the il
following notice. '
Suscegshully Complesad
* You will also received a
Record ID so you can
Thank vou for using our online sernces

track the status of your Your Record Number is 17-AGO1P-000048-APP.
application on line

Conditions

 Go to your “My Records” W

page to_seg the status of ——
an application X e m M o

Liptoaded | | B4FGS0LT

Prescess Equipmess amiacturer Specifications and supponing Safecy Data Sheess for matenals used
Froguired Documenty

Uiphcaded | | B4DE0L

You will nead this number to check the Status of your application

@ EEA ePLACE Portal
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After Submittal

Notifications will be sent you to via email:

» Confirmation of Application Submission and Payment Information —
Information about payment. This notice will include your application or
Record Number.

» Proof of Record — A printable copy of your application minus
attachments. This will be sent approximately 5 minutes after

submission.

@ EEA ePLACE Portal
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Your Records in ePLACE

o Every application you prepare or submit will be saved Iin
a file associated with you account in EEA ePLACE.

 From the “My Records” screen you will be able to:

» Resume Application — If you decided “Save and Resume” during the
application process, you can resume here.

» Edit — If your application is not complete or requires a change after
submission, you may be given the option to edit here after the Department
has confirmed this.

» Pay Fees Due — If you have fees that are due (or fees that have been paid
by mail but have not been processed yet).

@ EEA ePLACE Portal
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Accessing Your Records

 Loginto EEA ePLACE

Portal

o Click “My Records”

e Click the ™" In fronto

f\ -
een :

“DEP” on the next scr

/ :_‘(5‘;':}}_';:;\.‘
@/ EEA ePLACE Portal
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“My Records”

View list of Applications/
Authorizations associated

with your account.

Status indicates current
status

garagiaoyy A Approved

Actions are also shown coaory WS Comecton o s
here -

opapzory A " Fayment Pending
Application

Resume a partially wio- cros

027242007 WEI0-00) E""""r m 02/24/2020

completed application here\gﬁb
G2EYE017  1FTMP.Og140s  ConmECtion

Coartifc ation
Application
W510 - Cross
17w Connection ;
I J -
272072017 e Cartification kpproved
Application
WWELD - Crons

QAT W i 0212012007 About to E epire

./:}'.'. ; ; 3 ;;_--;;\.‘
@ EEA ePLACE Portal
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To Get Help

* Questions about your ePLACE Account (account set up,
password, find a form, make payment, My Records)

« orcall (844) 733-7522 (7:30 am — 5pm, M-F)

* Questions about the Program Requirements for this

certification.
= Regional Permit Chief
= Don’t know which region to contact? See

U EEA ePLACE Portal
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